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2.Procedures for Immigration and Living in Japan

2-1 Obtaining a Visa

To enter Japan, you must first obtain a visa from a Japanese embassy or consulate
indicating the purpose and length of your stay.

It may take two to three months to process your visa application at the Japanese embassy
or consulate office. With this in mind, you should therefore check with the embassy or
consulate about the application procedure well in advance of your intended departure.

In addition, you may be required to obtain a Certificate of Eligibility issued by the
Ministry of Justice Immigration Bureau in Japan. This certificate is issued when an
application is made on your behalf by your contact in Japan (generally, a member of the
staff of your host university). You should therefore consult with your academic advisor
regarding this matter. As part of the application process, your host institution is required
to issue such documents as a letter of guarantee. Therefore, you should also begin this
application procedure well in advance, as the application process for a Certificate of
Eligibility will take one to three months.

2-2 Procedures for Staying

Before starting your application, be sure to double-check the latest information (in
particular, the required documents) on the immigration procedures as information in this
guidebook may be obsolete.
http://www.immi-moj.go.jp/english/tetuduki/index.html

A Status of Residence

All foreigners arriving in Japan from overseas must undergo screening by an officer of
the Immigration Administration Bureau at the airport of entry. Once you pass the
screening, an “Entry Permit” will be stamped in your passport. The status and length of
your residence will be authorized at the same time. The Status of Residence indicates
the scope of activities you may carry out in Japan. Keep fully in mind that activities other
than those stipulated in your status of residence are severely restricted in Japan.

Those who intend to conduct research or receive education at universities are assigned
one of the following status of residence.
Status of Residence: Professor
Authorized Activities in Japan:

Research, research guidance and educational activities at universities and affiliated
institutions or at advanced technical schools designated as Koto senmongakko in Japan.
Period of Stay: 5 years, 3 years, 1 year or 3 months
Status of Residence: Researcher
Authorized Activities:

Research activities performed under a contract with public or private institutes in Japan
(excluding activities described under the status of “professor”).

Period of Stay: 5 years, 3 years, 1 year or 3 months
Status of Residence: Cultural Activities
Authorized Activities in Japan:

Non-salaried academic/artistic activities, specialized research into Japanese culture/art,
or study of Japanese culture/art, or study of Japanese culture/art under the guidance of
specialists (excluding activities under the status of “college student,” or “trainee”).

Period of Stay: 3 years, 1 year, 6 months or 3 months
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B Residence Card (Obligation to carry at all times)

A residence card will be issued at the port of entry (specifically, Narita, Haneda,
Chubu, New Chitose, Hiroshima, Fukuoka, and Kansai Airport) to individuals who have
obtained prior permission for residence status in Japan.

(Visit http://www.immi-moj.go.jp/newimmiact_1/en/index.html)

Within 14 days after arrival, all residents are required to report their new addresses to
the local municipal office. Failing to do so may result in the withdrawal of the residence
card.

a Changes in Residence Status

Details Office to report to Time period

Moving out: City or town hall of the old address
Address Moving in: City or town hall of the new address
(Both procedures must be done)

Within 14 days of
moving

Name, Birthdate, Within 14 days of

Immigration Office

Sex, Nationality change
Affiligteq Immigration Office Within 14 days of
Organization change

Failure to report changes may result in a fine of up to 200,000 yen. Filing a false report may
result in a fine of up to 200,000 yen or a jail term of up to one year.

In addition, failure to report or filing a false report may lead to the cancellation of permission
for residence.

Furthermore, filing a false report may result in deportation of the individual concerned.

b Reissuance of Residence Card
In the case of loss or theft of the residence card, you are required to apply for a reissuance
of the card within 14 days.

¢ Certificate of Residence

You may need to obtain a certificate of residence detailing the status of your residence in
Japan. This certificate is required when you apply for scholarships, for example. The certificates
are issued at the city or town hall.

d When You Leave Japan After Completion of Your Studies or Research
Return the residence card to the immigration officer at the airport.
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2-3 Procedures During Staying

You will need to apply for any permission related to your status of residence at the
immigration office. When making an application, you need to bring your passport and
your residence card. An official may, if necessary, ask you about the purpose of your
application, and what activities you intend to do in Japan.The official may also ask you
for additional documents and/or data. A few days are required for the application to be
processed.

You will also be required to submit a non-refundable fee in the form of a revenue
stamp which can be purchased at the post office. The charge differs depending on the
application.

A Re-Entry

Those departing Japan with a passport and residence card who plan to re-enter Japan
within one year and before the expiration of their period of stay*, will, in principle, not be required
to apply for a Re-entry Permit. This is called the Special Re-entry Permit system. However,
residents who fail to re-enter Japan within the valid period will lose their resident status.

Furthermore, please note that the period of validity of a Special Re-entry Permit cannot
be extended while abroad.

*Note: In the case of special permanent residents, the Special Re-entry Permit is applicable
for those planning to return to Japan within two years.

B Permission for Activities Other Than Those Authorized

You must apply for permission in advance if you wish to engage in activities involving
the management of business or remuneration other than that permitted under your
present status of residence.

a Part-Time Work

Students with college student visas are not permitted to work in Japan. If you need to
work part time, you should seek permission from the Regional Immigration Bureau.

Furthermore, you should also seek permission from the Educational Affairs Section in
your Faculty.

<Required documents>
-Form 1 Concerning the Application for engaging in a part-time job
-Form 2 Details about your part-time job (If your job is decided)
-Application for permission to engage in an activity other than that permitted under
the status of residence certificate
-Passport x
-Residence Card
-Student ID Card x

x documents will be copied at the university office

<Required documents (after receiving permission)>
-Form 2 Details about your part-time job
-Copy of Seal for “Permission for Activities Other Than Those Authorized”
(affixed to passport at the Regional Immigration Bureau)
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b Permission of Working Hours

"Student" visa holders can work up to 28 hours per week during the semester and
up to 40 hours per week (8 hours a day) during the semester breaks such as summer,
winter and spring break.

International students with a visa status of "Student" are in general not supposed
to work. However, except for jobs such as adult entertainment services, they may
engage in part-time work as long as the work does not interfere with their studies. If
you would like to engage in part-time work, you need to obtain permission from the
Minister of Justice in advance. If you engage in part-time work without permission, you
may be subject to punishment including deportation.

Please note that paid activities involving education or research based on a contract
with the university (such as being a Teaching Assistant, Research Assistant, Student
Assistant or Tutor) can be conducted without permission. However, Supporters or
Residence Tutors employed by the university must obtain permission to work.

C Permission to Extend Period of Stay

This permission is required if you wish to extend your stay in Japan under the same
status of residence.

You should apply for and obtain an extension at the Regional Immigration Bureau no
later than the expiration date of your authorized period of stay. (Applications are usually
accepted up to three months in advance.)

<Required documents>

For research students and auditors

-Application form for extension of period of stay
(This form is available at the Regional Immigration Bureau)

-Passport and Residence Card

-Certificate of enrollment (issued by the automatic issuing machine on campus)

- Academic transcript (issued at Educational Affairs Section in each Faculty)
-Certificate of enrollment stating the details of the research, and the subjects under
study at the education institution concerned

-Revenue Stamp (4,000 yen)

For other students
-Application form for extension of period of stay
-Certificate of enrollment
- Academic transcript (issued at Educational Affairs Section in each Faculty)
-Revenue Stamp (4,000 yen)
The Immigration Bureau may request additional documents.

Status of Residence: Professor, Researcher
-Application for Extension of Period of Stay
-Passport and Residence Card
-Documents certifying an annual income and tax payment
(in case of part-time professor)
-Documents that proves the status
‘Revenue Stamp (4,000 yen)

Status of Residence: Cultural Activities
-Application for Extension of Period of Stay
-Passport and Residence Card
-Documents certifying the activity and its duration of the person concerned, and
the outline of the organization where he or she intends to engage in the activity
concerned
‘In cases where the person concerned does not have an income: documents
certifying supporter’'s occupation and income, (commission certification, family
register)
‘Revenue Stamp (4,000 yen)
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D Permission to Change Status

This permission is required if you wish to cease your present activity and engage in a
new activity which falls outside of those permitted by your current status of residence.
It should be stressed that the receipt of an application does not mean it will be approved.

Any foreign national who is offered admission to a university should apply for status of
residence as a college student. Without holding the status of residence, he/she is not
treated as an international college student.

<Required documents >
-Application form for change of status of residence
-Passport
-Residence Card
-A certified copy of letter of admission to the university (Issuing Office: Administrative
Division of International Office. Please go to the Educational Affairs Office in each Faculty
to request for the issue.)
- (For Research Students and Auditors) Certificate of enrollment stating the details of
the research, and the subjects under study at the education institution concerned.
‘Revenue Stamp (4,000 yen)
‘Documents certifying the activity of the person concerned(in case of part-time
professor)
-Documents certifying the activity and its duration of the person concerned, and the
outline of the organization (in case of cultural activities visa)
-Documents certifying the career (in case of cultural activities visa1)

The Immigration Bureau may request additional documents.

a For International Students Seeking Jobs in Japan

When you start working in Japan, you must change your status of residence. If you have
finished your studies or have graduated from Kagawa University, you must leave Japan or
change the status of residence even if the college visa has not expired. If you engage in an
activity other than that permitted by the status of residence without changing the status, you
will be penalized or may be sent back forcibly to your home country.

b Career Searching

International students who graduate from university and want to stay in Japan for their
career search must change their visa status to “Short Term Stay”. If you cannot find a job
during the 180 days allowed by the “Short Term Stay” status, you have the chance to ask for yet
another type of short term stay by asking the University to issue a “recommendation” for you.

If you would like to apply, please submit all required documents to your Faculty.

<Required documents>

-Documents certificating your financial ability to support yourself during the period
of residence (copy of bank book, etc.)

-Certificate of Graduation or Diploma

-Recommendation Letter regarding your continuation of career search issued by the
last university you attended

-Documents clearly reflecting that you are continuing your career search

(e.g. entry sheet, photocopy of documents on which the date of interview is written, etc.)
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2-4 Coming with Family Members/Bringing Family Members

For International Students

Important: Kagawa University does not encourage students to bring their families along
when they first come to Japan. The reason is, students being new to Japan themselves will
not be able to take care of their family well. If students desire to bring their families along, it
will be wiser to do so only after the students themselves have settled down. Still, students
should keep in mind that the cost of maintaining a family in Japan is very high.

Your spouse or child(ren) are eligible to apply for visas from the Japanese Embassy in your
country. Alternatively, you can apply for a Certificate of Eligibility as a proxy, after which your
spouse or child(ren) may submit this certificate to the Japanese Embassy in your country to
receive visas. The latter procedure takes fewer days than the former and would proceed
smoothly at the Japanese Embassy.

<Documents required for a Certificate of Eligibility>

O If you are a Monbukagakusho (MEXT) scholarship student

@ Application for a Certificate of Eligibility (obtainable at the Regional Immigration Office)

@ 1 photographs of the applicant who wishes to obtain the status of residence (3cmx4cm)

® Documents certifying the personal relationship between the applicant and the student who
is to support the applicant
(A copy of the family registration. If there is no family registration obtainable from your
home country: a marriage certificate and birth certificate(s) for child(ren), if any)

@ Certificate of school enrollment (obtainable from an automatic issuing machine)

® Residence Card

® Copy of the passport of the dependent

@ A 392 yen self-stamped, addressed envelope (to receive the certificate of eligibility)

Certificate of MEXT scholarship student (issued at Administrative Division of International
Office)

O If you are a privately financed student, the following items are required in addition to items
®~®.

@ If you are receiving a scholarship: certificate with scholarship amount and payment period
issued from scholarship organization

Documents certifying the regular income of the student who is to support the dependent
(such as a copy of the bank passbook)

@ Certificate of bank balance issued by the bank with the student’ s deposit account

Additional documents other than those stated may be required. Documents
written in languages other than Japanese need to be translated into Japanese.

Family members coming under the Family Visa are not eligible to work in Japan.
Individuals who break this law may be jailed for up to 3 years, or fined up to 3 million
yen. The offender may also face deportation orders to return to the home country.
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For International Researchers

The spouse or children of a foreigner residing in Japan under the status of “Professor”,
“Researcher”, “Cultural Activities” are eligible for the resident status of “Dependent”.
This status is defined as follows:

Status of Residence: Dependent (visa)
Authorized Activities in Japan:

The daily activities as spouse and dependent children of those authorized to reside
in Japan under the status of “Professor”, “Researcher”, or “Cultural Activities”.

If the accompanying family plans a long-term stay of more than three months and
mistakenly enters Japan under the status of “temporary visitor” (normally called a

“tourist visa”), to changing their visa status while in Japan is extremely difficult and shouid

be careful. Dependents staying in Japan for more than 90 days must also apply for a
residence card.

¥ For reference
Status of Residence: Temporary Visitor (visa)
Authorized Activities in Japan:

Sightseeing, vacation, sports, visiting family, going on site inspection tours, participat-
ing in lectures/meetings, business contacts or other similar activities during a short
period of stay in Japan.

Period of Stay: 15 days, 30 days or 90 days

Your spouse or child(ren) are eligible to apply for and obtain visas from the Japanese
Embassy in your country. You can also apply for a Certificate of Eligibility as a proxy,
then have your spouse or child(ren) submit the certificate to the Japanese Embassy in
your country to receive their visas. The latter procedure takes less time than the former
and is usually processed more smoothly.
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2-5 If You Have a Baby in Japan

The following procedures are required if you plan to have a child in Japan:

QOlssuance of maternity passbook (mother and child health handbook)

When an international student, a researcher or his spouse becomes pregnant, the
passbook is issued on request. This passbook aims to monitor the progress in pregnancy
as well as the growth of the child up to his/her sixth birthday. The passbook provides
information on how to raise a child in the proper manner. The passbook also has columns
to record regular check-ups and immunizations undertaken by the child.

Students may apply at the local municipal office for the maternity passbook.

OBirth Certificate

Once a child is born, you need to report to the municipal office of the city, ward or
town where you reside within 14 days of the date of birth. Documents needed are the
official certification by the physician who supervised the birth delivery. A Birth Certificate
will be issued based on this application. (This certificate is required by the Regional
Immigration Bureau for application of status of residence and extension of period of stay.)

OPassport Application
You may apply for a passport for the newborn child at the Embassy or Consulate Office
of your home country in Japan.

OResidence Card
You need to register the newborn within 60 days of the date of birth to the municipal office.
A residence card shall be issued to the newborn.

OApplication for Visa Status of Residence and Period of Stay
Within 30 days from the date of birth, you need to apply for the resident visa for the
child. Take along the Birth Certificate to apply at the Immigration Bureau Office.

ORegistration of Visa Status of Residence and Period of Stay

After applying for the resident visa, you will then need to register the visa status at the
local municipal office within 14 days. You need to bring along the child’s passport and
residence card.

OProcedure for Medical Reimbursement for Infants

If the child stays for more than one year, you may wish to apply for medical fee
reimbursement for medical expenses spent on the child. (Reimbursement will differ
depending on where the child lives.)

Regarding education for children, please see page 82.

2-4 Takamatsu Regional Immigration Services Bureau

Takamatsu

72-9 Hamano-cho, Takamatsu, Kagawa  gaws Takamatsu Symbol Tower R Horel
Medical S Joi Clement Takamatsu
TEL 087-822-5851 ety 1=
Kotoden
Open  9:00~12:00.13:00~16:00 - Chikkoust.

—
Takamatsu Regional
Immigration Services
Bureau Hamano-cho Office

Close  Saturday, Sunday,
National Holidays

Sanuki Hama Highway

Takamatsu Legal Affairs .
Common Goverment Bldg
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