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2-1 Procedures for Staying

A Status of Residence

All foreigners arriving in Japan from overseas must undergo screening by an officer of
the Immigration Administration Bureau at the airport of entry. Once you pass the
screening, an "Entry Permit" will be stamped in your passport. The status and length of
your residence will be authorized at the same time. The Statues of Residence indicates
the scope of activities you may carry out in Japan. Keep fully in mind that activities other
than those stipulated in your status of residence are severely restricted in Japan.

B Alien Registration Certificate

All residents in Japan who do not hold Japanese citizenship and plan to live in the
country for more than 90 days are required by law to register for the Alien Registration
Certificate. Application and all changes to be made to this certificate must be made at
your local municipal office. All forms pertaining to the Alien Registration Certificate are
written in both English and Japanese.

a Application

Application must be made within 90 days from the date of your arrival in Japan. If you
have a baby in Japan, the application must be made within 60 days from the date of
birth. (Refer to (5) If a Child is Born in Japan).

The "Application for Alien Registration" form is available at the Alien Registration
counter at your local municipal office. You will be required to submit your passport and
two 3.5 cm X 4.5 cm photographs (passport type) while applying. For children who are
under 15 years of age, photographs are not needed. However they must sign on the
papers for registration.

The alien registration card will not be issued to you right away, as all the submitted
information must be verified. The process time usually takes at least two weeks. You will
be informed when the card is ready.

All registrants are required to carry this card at all times and present it to any public
official upon request. (Passports need not be carried in a similar way.)

<Documents required>
-passport
-two photographs taken within six months of the day of submission (3.5 cm X4.5 cm)

Procedures for Entry toand Residence in Japan 18
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b Changes
Any change in information on this card (such as address, name, nationality,
occupation, status of residence, or period of stay) must be reported within 14 days.
Similarly, loss of the card should be reported within 14 days for reissue.
The application for registration of change should be made at the office of application
together with the following documents.
<Documents required>
Oln case of changes in address, occupation, status of residence and period of stay
-passport
-current valid alien registration certificate
Oln case of changes in nationality and name
-passport
-two photographs taken within six months of the day of submission(3.5 cm X4.5 cm)
-current valid alien registration certificate
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¢ Extension of period of stay
You are required to apply for a new card prior to the expiration at the authorized
period. Procedures should take place at the local municipal office.
<Documents required>
-passport
-two photographs taken within six months of the day of submission(3.5 cm X4.5 cm)
-current valid alien registration certificate

d Replacement
This card can be replaced if it has been damaged or destroyed. You will be required
to submit your alien registration card if available, passport, and two photographs taken
within six months of the day of submission.
<Documents required>
-passport
-two photographs taken within six months of the day of submission(3.5 cm X4.5 cm)
-current valid alien registration certificate (if not destroyed)

e Returning the alien registration certificate

If you leave Japan without obtaining a re-entry permit, you will be required to return
the Alien Registration Certificate to the Immigration Officer at the port of departure.

Procedures for Entry toand Residence in Japan 20
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2-2 Procedures During Staying

You will need to apply at the immigration office for any permission related to your
status of residence. When making an application, you need to bring along your passport
and alien registration card. An official may, if necessary, ask you about the purpose of
your application, and what activities you intend to do in Japan. The official may also ask
you for additional documents and/or data. A few days are required for the application to
be processed.

You will also be required to submit a non-refundable fee in the form of a revenue
stamp which can be purchased at the post office. The charge differs depending on the
application.

A Re-entry Permit

If you plan to leave Japan temporarily, you must acquire a re-entry permit to retain the
same status of residence within your authorized period of stay. Single re-entry permit is
valid for only trip while the multiple re-entry permit can be used for multiple trips. The
validity is limited by the date of expiration of period of stay and the maximum is one year.
If you fail to obtain a re-entry permit when you leave Japan temporarily, you have to
obtain a new visa from a Japanese embassy or consulate abroad before you can enter
Japan again.

80
foNe}
o
23
4e
Q
o
(:’l-..
82
5 m
33
o2
D2
B3
=1

<Documents required>
-Application for re-entry permit (the form is available at the Regional Immigration Bureau)
-passport
-alien registration certificate
-a revenue stamp (¥3,000 for single permit and ¥6,000 for multiple permit)

B Permission for Activities Other Than Those Authorized

You must apply for permission in advance if you wish to engage in activities involving
the management of business or remuneration other than that permitted under your
present status of residence.

a Part-time work

Since a foreigner who has a visa for a college student is not permitted to work in
Japan, the person should seek permission from the regional immigration bureau before
such activities other than those authorized are taken.

When you wish to engage in a part-time job, you should first obtain the consent from
the university (sub-application) before asking for permission from the regional immigration
bureau. You should then report to Educational Affairs Section in your Faculty or
International Student Division before you begin work.

<Documents required>

-Sub-application

-Application for permission to engage in an activity other than that permitted under

the status of residence previously granted
-passport
-a photocopy of alien registration certificate

Procedures for Entry toand Residence in Japan 29
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b Permission of working hours

For undergraduate, graduate students; within 28 hours a week

For research and other students; within 14 hours a week

During long holidays such as summer, winter and spring vacations within 8 hours a
day are granted.

(Working in some 'immoral' businesses is not permitted.)

Conditions mentioned above should be met before permission is granted.

C Permission to Extend Period of Stay

This permission is required if you wish to extend your stay in Japan under the same
status of residence.

You should apply for and obtain an extension at the regional immigration bureau no
later than the expiration date of your authorized period of stay. (Applications are usually
accepted up to two months in advance.)

<Documents required>
For research students and auditors
-Application form for extension of period of stay
(This form is available at the Regional Immigration Bureau)
-Certificate of enrollment (issued by the automatic issuing machine on campus)
-Certificate of enrolment stating the details of the research, and the subjects under
study at the education institution concerned
-Revenue Stamp (¥4,000)

For other students
-Application form for extension of period of stay
-Certificate of enrollment
-School transcript (issued at Educational Affairs Section in the Faculty)
-Revenue Stamp (¥ 4,000)
The Immigration Bureau may request additional documents.

D Permission to Change Status

This permission is required if you wish to cease your present activity and engage in an
altogether new activity which falls outside those permitted by your current status of
residence. It should be stressed that the receipt of an application does not mean it will be
approved.

Any foreign national who is offered admission to a university should apply for status of
residence as a college student. Without holding the status of residence, he/she is not
treated as an international college student.

<Documents required>

-Application form for change of status of residence
-a certified copy of letter of admission to the university
- (For Research Students and Auditors) Certificate of enrolment stating the details of
the research, and the subjects under study at the education institution concerned.
The Immigration Bureau may request for additional documents.

Procedures for Entry toand Residence in Japan 24
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2-3 Accompaniment/Bringing Family Members

Your spouse or children are eligible to apply for visas from the Japanese Embassy in
your country. Alternatively, you can apply for a certificate of eligibility as a proxy, after
which your spouse or children may submit this certificate to Japanese Embassy in your
country to receive visas. The latter procedure takes lesser days than the former and
would proceed smoothly at Japanese Embassy.

<Documents required for a certificate of eligibility>

Additional documents other than those stated may be required. Documents written in
languages other than Japanese need to be translated into Japanese.

O In case of a Monbukagakusho scholarship student
-Application of a certificate of eligibility (obtainable at the regional immigration office)
-2 photographs of the applicant who wishes to obtain the status of residence
(BecmX4cm)
-Documents certifying the personal relationship between the applicant and the student
who is to support the applicant
(A copy of the family registration, a marriage certificate for a spouse and a birth
certificate for a child in case of no family registration obtainable)
-Certificate of school enrolliment (obtainable from the automatic issuing machine)
-Certified copy of alien registration certificate (issued by the municipal office)
-Copy of the passport of the dependant
-A ¥430 self-stamped addressed envelop (to receive the certificate of eligibility)
-Certificate of MEXT scholarship student (issued at Educational Affairs Section)
O In case of a privately financed student
-Documents certifying the regular income of the student who is to support the
dependant (such as a copy of the bank passbook or a document certifying the
amount and period of scholarship if the student is on scholarship.)
-Certificate of the bank balance issued by the bank with the student deals

Procedures for Entry toand Residence in Japan 26
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2-4 |[f you have a baby in Japan

The following procedures are required if you plan to give birth to a child in Japan:

Olssuance of maternity passbook (mother and child health handbook)

When an international student, a researcher or his spouse becomes pregnant, the
passbook is issued on request. This passbook aims to monitor the progress in pregnancy
as well as the growth of the child up to his/her sixth birthday. The passbook provides
information on how to raise a child in the proper manner. The passbook also has columns
to record regular check-ups and immunization undertaken by the child.

Students may apply at the local municipal office for the maternity passbook.

OBirth Certificate

Once a child is born, you need to report to the municipal office of the city, ward or
town where you reside within 14 days of the date of birth. Documents needed are the
official certification by the physician who supervised the birth delivery. A Birth Certificate
will be issued based on this application. (This certificate is required by the regional
immigration bureau for application of status of residence and extension of period of stay.)

OPassport Application
You may apply for a passport for the newborn child at the embassy or consulate office
of your home country in Japan.

OAlien Registration
You need to register the newborn within 60 days of the date of birth the municipal
office. An alien registration card shall be issued to the newborn.

OApplication for visa status of residence and Period of Stay
Within 30 days from the date of birth, you need to apply for the resident visa for the
child. Take along the Birth Certificate to apply at the immigration bureau office.

ORegistration of visa status of residence and Period of Stay

After applying for the resident visa, you will then need to register the visa status at the
local municipal office within 14 days. You need to bring along the child's passport and
alien registration certificate.

OProcedure for medical reimbursement for infants

If the child stays for more than one year, you may wish to apply for medical fee
reimbursement for medical expenses spent on the child. (Reimbursement will differ
depending on where the child lives.)

2-5 Takamatsu Immigration Office

1-1 Marunouchi Takamatsu 8th Floor TEL 087-822-5851
Open 9:00~12:00, 13:00~16:00

Close  Saturday, Sunday, National Holidays
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